
SIBTON PARISH COUNCIL
INTERNAL CONTROL STATEMENT FOR YEAR ENDING 31 MARCH 2O2O:

1. SCOPE OF RESPONSIBILITY

Sibton Parish Council is responsible for ensuring that its business is conducted in

accordance with the law and proper standards, and that public money is safeguarded and
properly accounted for, and used economically, efficiently and efiectively

The Council is responsible for ensuring that there is a sound system of internal control
which facilitates the effective exercise of the Council's functions and which includes
arrangements for the management of risk.

2. THE PURPOSE OF THE SYSTEM OF INTERNAL CONTROL

The system of internal control is designed to manage risk to a reasonable level rather than
to eliminate all risk of failure to achieve policies, aims and objectives; it can, therefore, only
provide reasonable and not absolute assurance of effectiveness. The system of internal
control is based on an ongoing process designed to identifu and prioritise the risks to the
achievement of the Council's policies, aims and objectives, to evaluate the likelihood of
those risks being realised and the impact should they be realised, and to manage them
efficiently, effectively and economically.

3, THE INTERNAL CONTROL ENVIRONMENT

The Council:

The Council reviews its obligations and objectives and approves budgets for the following
year at its November Meeting. The November Meeting of the Parish Council approves the
level of precept for the following financial year.

The Full Council meets six times each year and monitors progress against its aims and
objectives at each meeting by receiving relevant reports from the Parish Clerk.

The Council carries out regular reviews of its internal controls, systems and procedures.
Please see the attached Report.

Clerk to the Council/Responsible Finance Officer:

The Council has appointed a Clerk to the Council who acts as the Council's advisor and
administrator. The Clerk is the Council's Responsible Financial Officer and is responsible
for administering the Council's finances. The Clerk is responsible for advising on the day
to day compliance with laws and regulations that the Council is subject to and for manag-
ing risks. The Clerk also provides advice to help the Council ensure that its procedures,
control systems and policies are adhered to.



Payments:

All payments are reported to the council for approval. Two members of the council must
sign every cheque or order for payment. The signatories should consider each payment
against the relevant invoice and initial the cheque counterfoil. All authorised cheque signa-
tories are members of the Councit. No officer of the Council can sign cheques.

lncome:

All income is received and banked in the Council's name in a timely manner and reported
to the Council.

Risk Assessmenb/Risk Management:

The Council reviews its risk assessment annually and regularly reviews its systems and
controls.

lnternal Audit:

The Council appoints an independent and competent lnternal Auditor who reports to the
Council on an Annual basis on the adequacy of it's:

o Records
. Procedures
. Systems
o lnternal control
. Regulations
o Risk management

External Audit:

The Council's will generally apply for a Certificate of Exemption from an External Limited
Assurance Review unless the Council finds it is obliged to have one or the Council views it
as advantageous.

4. REVIEW OF EFFECTIVENESS

The Council has responsibility for conducting an Annual Review of the Effectiveness of the
system of lntemal Control, which should include a review of the effectiveness of the lnter-
nal Audit. The results of that review must be considered by the Council, which should also
approve the Statement of lntemal Control.
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SIBTON PARISH COUNCIL

INTERNAL CONTROL REPORT

The Accounts & Ardit (England) Regulations 2015 aims to strengthen governance and accour*a-
bility through requirements related to internalcontrol and intemal audit.

lMrilst the Parish Council has reviewed the efiectiveness of the intemal audit (independence,

competence, proportionate and scope), it has a requirement levied on it to ensure that ils financial
management is adequate and effective and that il has a sound system of intemal control:-

The regulations require aclive participation by members in providing positive assurance to the
electors of their stewardship of public money. The framework of accountability is risk-based i.e.

level of control and management must be appropriate to the risk involved. The Council must de-

termine the most appropriate rnethod of internalcontrol, care should be taken to ensure that inter-

nal controllests are proportionate and relevant and that they are neither seen as, nor intended as,

undue interference in the RFO's day to day management of financial affairs.'

As part of its internal control, Sibton Parish Council has appointed a non-signdory Councillor to

conduct a revierr of the system of intemal control via the following tesis on an annual basis wiih a
wrltten report of any findings to be submitted to the Council and minuted as received.

CONTftOLTTST TEST

DONE

COMMENTS -check documents and initial

Yes or No

Ensuring an up to date Register of fusets
4es

Regular maintenance arrangement for
phvsical assets "1*-t
Annual review of risk and the adequacy of
lnsurance cover

\a<

Annual review of financial risk f\
Awareness of Standing Orders and

Financial regulations i{5
Adoption of Financialand Standing Orders 18
Regular reporting on performance by

Contractors 16
Annual review of contracts {where
appropriate)

/ol t-(oc- MAr+r i-oN fnrc-E
t<grOxaerr6h.rzs

Regular bank reconciliation, independently

Reviewed
-,,S

Regular scrutiny of financial records and

proper arrangements for the approrral of
expenditure

16
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Recording in the minutes or appendices of

the minutes the precise powers under

which expenditure is being approved

i , /"'>YP*\
' \.rJ

Payments supported hy invoices, authorised

and minuted \€s
Regular scrt-ltlny of incorne records to ensure

lnccra:e Is correctly received, recorded and

banked

.{6s

Serutiny to e$sure precept recsrded in

the cashbeiok agrees to Distrlct Cauncil

n*tifieation
?ar

Contracts of ennplsyment for staff

Contract amnually reviewed

Updating records to record changes in

re8evant Iegislatiein

PAYE/NIC properly operated by the

Couricitr as an ernployen

Y6s
Y65

1as

w
VAT correctly accounted for VAT payments

identified, recorded and reclaimed in the

cashbook
Yss

Regular financiai reporting to Parish Council 1l !^r
tt;,.S

Regular budget monitoring statements as re-

ported to Parish Council Ya(
Comp{ia*ce with 2S!.4 Regulati*ns:

Officer Decisicn Repcrts Ys
Compliance with Local Transparency Code

CIf 2014:

Items cf expendifr,rre incurred cver f5S0
(r*) fufFf]"r"{* tuo rYefi"B O+

aiew-96oo rt *hs Fee1E15

ilitrinutes properly nunnbered and

paginated with a master copy kept in for safe-

neeeping

'16s

Freicedures in place fon recording and

monitoring Members' lnterests and 6ifts
of fi-tospitality

U.')
te:

Adoption of Codes of Conduct for Members 1{t
Declaration of Acceptance of Office 'gs



Date of revi ew of syste rn of ! nterna I co ntrots ". "...4 x.. d.. -a. -* t".{*%.
*L&* ,-* n

Review of system of lnternal Controls carried out by:

{n{i nute reference}.,. ....ff. E X "..t!.. r. ".1.31:4. "}AeY..Lp?a".. "

l{em review of systern of lnternal Controls due......."....... .."......mil"4q/.....)".p."Lp.

Additional comments by reviewer:



SIBTON PARISH COUNCIL

INTERNAL CONTROL REPORT

The Accounts & Audit (England) Regulations 2015 aims to strengthen governance and accounta-
bility through requirements related to internal control and internal audit.

Whitst the Parish Council has reviewed the effectiveness of the internal audit (independence,

competence, proportionate and scope), it has a requiremeni levied on it to ensure thai its financial

management is adequate and effective and that it has a sound system of internal control:-

'The regulations require active participation by members in providing positive assurance to the

electors of their stewardship ol public rnoney. The framework of accouniabtlity is risk-based i.e.

Ievel of control and management must be appropriate to the risk irrvolved. The Council stust de-

termine the most appropriate method of internal control, care should be taken to ensure thai inter-

nal control tests are proporlionate and retevant and that they are neither seen as, nor intended as,

undue interference in the RFO's day to day management of financial affairs.'

As part of its internal controi, Sibton Parish Council has appointed a non-signatory Councillor to

conduct a review of the system of iniernal control vra the following tests on an annual basis with a

written report of any findings to be submitted to the Counctl and minuted as received.

CONTROL TEST TEST

DONE

COMMENTS - check documents ancl initial

Yes or No

Ensuring an up to date Register ofAssets 1&
Regular malrtenance arnangement for
of,rvsical assets Y65
Annira[ review CI{ risk arrd the adequacy of
lnsurance cover 1{5
Annual review of financial risk \e*
Awareness of Standing Orders and

Financial regulations 1t"*
Adoption of Ftnancial and Standing Orders

ut>
&egular reporting cn perfcrrnance by

Contractors 1t-t,
Annual review of contracts {where
appropriate]

A5 (,t c- t.('tt,rv r-A$er'(ef
&re#-l(+rr."aftghEfs

Regula r bank reconciliation, independently

Reviewed \€s
Regulan scnutiny offinancial reccrds and

proper arrangernents for the approval of
expendlture

1f,s



Recording in the minutes or appendices of

the minutes the precise powers under

which expenditure is being approvecl
rgE

Pa\irflemts supported hy involces, authorised

and rninuted Y{s

Regular scnutiny of ineome reeords to ensure

incorne is conrectly received. recorded and

banked

"f,6s

Serrutlrnr,r to eftsure precept recorded in

thB eastnhoel{ agrees to District council

nctification

'1fr<

Contracts of ercp[cyrneftt for staff

Comtract a nnualty reviewed

Upd,ating records tc record changes in

relevant legislation

PAYEINIC properly aperated hy the

CourrciX as an empieyer

t6>

tn
?rs

165

\lAT connectty accounted tor VAT payments

identified, recsrded and reclalmed in the

eashhooXe

l€,b

Regular financial reporting to Parish Council (ei\

Regular budget monitoring statements as re-

ported to Parish Council Tgt

Csrnpiiance witfi 2014 ftegutations:

0fficer Decisian Reports
Y6s

Corrrpliance with Loca[ Tnansparency Cade

0f 2014:

Itenrs of expenditure incurred over f5S0
(?as)

No [*,c-yhg &f e]-y€R { 6""
fieq ur&?i5 /tu i^t-1"?s kaob

Minutes properly nurfibered and

paginated with a rnaster copy kept in fon safe-

keeping
rcs

Procedunes in place fon recording and

rn*nitoring Members' lnterests and Gifu

of l'{ospitalitv

1O

Adoption of Codes of Conduct for Members -t'os

Declaration of Acceptance of Office
YAS



(Minute reference)... *.I.Mn....{.8..,... /.?ra...|lAx-k !,a...-.

nate of review ef systern $f lnternal controls."........t."k.ffi*..""...fi4&f".{'*""""""2$. -Z-fr--"'"

Review of system of lnternal Controls carried out by:

Itlext review of systenn of lnternal Contnols due............... ."..581:l:.AndriA"....Lp..L*.

Additional comments by reviewer:


